




















Exhibit A: Application for Certificate of Appropriateness (COA)







































































































HAWKINSVILLE HISTORIC DISTRICT
DESIGN REVIEW PROCESS

PLAN YOUR PROJECT
THEN:
Determine whether your job requires a Certificate of Appropriateness (COA)
A COA IS NOT REQUIRED:
• If you are doing only interior work.
• If you are doing exterior repair and maintenance WITHOUT changing the design or materials.
• If you are repainting or planting vegetation.

A COA IS REQUIRED:
If your house or building is located in the Historic District AND
• You are making exterior changes to ANY structure on your property
• For demolition, fences, paving or new construction.

APPLY FOR A COA
• Applications are available at online at www.hawkinsville-pulaski.org or (1)-City Hall located at 96 Broad 
St. or (2)-The Hawkinsville-Pulaski Chamber of Commerce office located at the 46 South Lumpkin St.

• Applications must be complete with support materials such as site plans, drawings, and photos so 
the Commission can make an informed decision.

Applications must be submitted 15 days prior to the Commission meeting.

ATTEND THE MEETING
• Applicants are required to attend the meeting to answer 
questions and work with the Commission in finding the best 
possible solutions.
• Historic Preservation Commission Meetings are held 
quarterly or on an as needed basis.
• The public is invited for their input.
Most applications are approved as submitted with minor changes.

QUESTIONS?
The Design Guidelines and District Boundary map are available
at City Hall. Staff is available to provide assistance. Call (478) 

892-3240 or (478) 783-1717

GO!
• Obtain any other

necessary permits.
• COAs are good for 12

months if you start your
project within 6 months.
• Any changes to the

initial plans must be
reviewed by the
Commission.

GOOD LUCK!
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DESIGN CRITERIA
The Design Criteria information packet contains succinct
guidelines for the most commonly proposed changes.  These
guidelines are used by the Historic Preservation Commission
as the design criteria when reviewing applications for
Certificates of Appropriateness.  The packet also includes
sample applications and support materials.  The Design
Criteria packet is available at City Hall, and the Old Opera
House, Better Hometown Office.

Describe the proposed project (attach additional sheets if
necessary). The description should include proposed
materials. In your description please separate each item
involved in project.
example: 1) addition of storage and 2) installation of sign.

APPLICATION CHECKLIST
A complete application requires support materials. Please
check the list below for which materials may be necessary
for design review of a particular project.

New Buildings and New Additions
n site plan
n architectural elevations
n floor plan
n landscape plan (vegetation not required)
n description of materials
n photographs of proposed site and adjoining properties

Major Restoration, Rehabilitation, or Remodeling
n architectural elevations or sketches
n description of proposed changes
n description of materials
n photographs of existing building
n documentation of earlier historic appearance

(restoration only)

Minor Exterior Changes 
n description of proposed changes
n description of materials
n photographs of existing building

Site changes - parking areas, drives and walks
n site plan or sketch of site
n description of materials
n photographs of site

Site changes - fences, walls and systems
n site plan or sketch of site
n architectural elevations or sketches
n description of materials
n photographs of site

Site changes - signs
n approved sign application
n site plan or sketch of site
n description of materials and illumination

NOTE: Only complete applications will be placed on
the agenda for design review

Applications should be submitted to the 
City of Hawkinsville, (HPC) P.O. Box 
120, Hawkinsville, Georgia 31036. 
Please contact (478) 892-3240 or (478) 
783-1717 for information.



Application for a Certificate of Appropriateness (COA)
to the Historic Preservation Commission (HPC)

for a proposed change to a locally designated property
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Applicant:*____________________Telephone:(   )___________
Mailing Address:______________________________________
___________________________________________________
___________________________________________________
Owner:_____________________________________________
___________________________________________________
___________________________________________________

Property Address:_____________________________________
Zoning:_________________________Tax Parcel:____________
HISTORIC PRESERVATION OVERLAY DISTRICT - HISTORIC DISTRICTS, PROPERTIES, AND LANDMARKS

Brief Description of Project:______________________________
____________________________________________________
(example: addition of sunroom, replacement of awning, installation of satellite dish, etc.)

TYPE OF PROJECT (CHECK ALL WHICH APPLY):

PROPOSED STARTING DATE:__________________

CONTRACTORS/CONSULTANTS:
____________________________________________________
____________________________________________________

New Building
Addition to Building
Major building restoration,

rehabilitation, or remodeling
Minor exterior change

Parking area(s), driveway(s) or walkway(s)
Fence(s), wall(s), or landscaping
Mechanical system(s) or non-temporary
  structure(s)

Sign(s)
Demolition or relocation of building(s)

In consideration for the City of Hawkinsville’s review of this
application, the applicant hereby agrees to hereby indemnify
and hold harmless the City and its agents and employees
from and against any and all claims, damages, and/or liability
arising from or related to this application or any issuance of a
permit thereunder.

Signature:__________________________Date:___________

Office Use Only 
Resource No:___________
received:_______________
complete/fee:___________
HPC hearing:___________
HPC decision:___________
project completion:_______
COA expiration:__________

PLEASE NOTE:
APPLICATION REQUIREMENTS:
All applications must be com-
plete and include required sup-
port materials (listed on the
reverse side of this application
form). Incomplete applications will not be
forwarded to the HPC for review
APPLICATION DEADLINE:
Applications and support materi-
als must be submitted fifteen (15)
days prior to the regular HPC
meeting, usually the second
Tuesday of each month.
Applications must be submitted at
City Hall or the Old Opera House.
APPLICATION REPRESENTATION:
The applicant or an authorized
representative of the applicant
must attend the public hearing to
support the application.
BUILDING PERMIT REQUIREMENTS:
In addition to a COA application,
building permits must be acquired
from the Building & Inspection
Department. Building permits will not
be issued without proof of a COA.
DEADLINE FOR PROJECT COMPLETION:
After application approval, the
COA is valid for 12 months and
null and void if construction does
not begin within 6 months.

CONSTRUCTION SITE CHANGES
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